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IMOJOXEH
0 nopsiike 06paboTKH NepcoHaILHBIX JAHHBIX PA00THUKOB MyHHIIMIIAILHOT O
0101KeTHOr0 0011e00pPa30BaTe/ILHOI0 YUpeK/IeHHS cpe/lHei 00meo0pazoBaTebHOH
K061 Ne 21 1 rapanTHH HX 3a0IUThI

1. OBIIIME ITOJIOXKEHUST
1.1. Hacrosuee Ilonoxenue paspaboTaHO B UENAX 3aLIMTHl MEPCOHATBHBIX AAHHBIX pPabOTHHUKOB

MyHHUHNATEHOTO O10KETHOTO 0611e06pa3oBaTEILHOTO YUPEKAEHHS cpenHen
obmeobpasosarensHol wikosiel Ne 21 (manee - MBOY COILLL Ne2l) or HecaHKIMOHHPOBAHHOTO
JIOCTYTIA.

1.2. Hacrosiiuee Ilonmoxenwe paspaboTaHo B COOTBETCTBUM ¢ TpeboBaHHMAMHU TpyJ0BOro Kojaekca
Poccuiickoit ®epepaunn, PenepansHoro 3akona ot 27.07.2006 r. Ne 152-03 «O mepcoHanbHbIX
JIAHHBIX» (C H3MEHEHHAMH U JOTNONHeHUAMH oT 31 nexabps 2014 rona) u onpezenseT 0cOOEHHOCTH
00paGoTKH NepcoHaTbHEIX IaHHBIX paboTHHKA.

1.3. C6op, xpaHeHHe, UCTIONB30BaHHE M pPaclpocTpaHeHHe HHGOPMALMH O YAaCTHOM JKM3HH JiMLa Ge3
MHCHMEHHOTO €ro COrjacus He AoIyckarorcs. [lepcoHasibHble DaHHBIC OTHOCATCA K KaTerOpuH
KOHGUIEHLHANIBEHOH HHOPMAaLIHH.

1.4. PexxuM KOHGM/IGHIHAIBHOCTH NIePCOHANBHBIX JHaHHBIX CHHUMAETCs B Cilydasx 00e3NH4YMBaHHS HIIH
T10 UCTEUEHHH 75 JIeT CpOKa XPAHEHHUS, €CIM MHOE HE ONpPe/IEIEHO 3aKOHOM.

1.5. JloqokHOCTHBle JiMia, B OOA3aHHOCTB KOTOPHIX BXOAMT 0OpabOTKa I€PCOHAIBHBIX JaHHBIX
COTpYAHHKA, 00s3aHbl 0OeCneYnTh KaXkKIOMY BO3MOKHOCTb O3HAKOMJIEHHMA C JOKYMEHTAMH H
MaTepHaliaMi, HENOCPEICTBEHHO 3aTparMBalOllMMH €ro npaBa M CcBOOOABI, €CIH HHOE HE
HPeyCMOTPEHO 3aKOHOM.

1.6. IlepcoHanbHble faHHBIE HE MOTYT OBITH MCMOMB30BAHBl B LENSX NMPHIHHEHHS MMYLIECTBEHHOTO H
MOpaJIbHOrO Bpeda rpakiaHaM, 3aTpy[JHEHHS pealusallid IpaB M cBoboa rpaxaan Poccuiickoi
Oepepanmy. OrpaHudeHne mpas rpaxiaH Poccuiickod derepaly Ha OCHOBE HCIIOJIb30BAHHA
HHpopManiH 06 HX COLMAIBHOM IIPOMCXOXICHHM, O pacoBOH, HaLMOHANbHOM, S3BIKOBOH,
PEJIMTHO3HON M NapTUHHON IPUHAIJIEKHOCTH 3alpellieH0 M KapaeTcs B COOTBETCTBHH C
3aKOHOZATE/IbCTBOM.

1.7. FOpunmuveckie ¥ (u3MUeCKHe JHLA, B COOTBEICTBHM CO CBOMMH IOJHOMOYMSMH BJIAJCIOLIHE
uHpoOpMaLHel O rpakaaHaX, MONYYalOIIME M HCIONb3YIOUIHE €€, HECyT OTBETCTBEHHOCTh B
COOTBETCTBMHM C 3aKOHOIATENBCTBOM Poccuiickoit desepaliuy 3a HapyLIEHHE PEXMMa 3allMThI,
06paGoTKH U MOPs/IKa HCTIONB30BaHUs STOH HHOOPMALIUH.

1.8. HerpaBoMepHOCTb JeATENbHOCTH OpraHOB TOCYNapCTBEHHOW BIAacTH M OpraHusaluii no cGopy
MEpCOHANbHEIX [AHHBIX MOKET OBITh YCTaHOBJIEHa B CyaeOHOM TIOpSAKE TO TpeGOBaHMIO
CyOBEKTOB, COracHO 3akoHoAaTenscTBa Poccuiickol Meaepauuy.

1.9. Hacrosmee mnonoxenue yrsepxkaaercs mupektopoMm MBOY COIIl Ne2l, cornacoBeiBaeTcs ¢
COBETOM TPY/IOBOTO KOJIIEKTHBA H ABISETCS 00A3aTe/IbHBIM UL HCTIONHEHUS BCEMH COTPYAHHKAMH,
WMEIOIMMH IOCTYII K NEPCOHANBHBIM JAHHBIM COTPY/HHKA.

2. IEPEYEHD JJOKYMEHTOB M CBEJEHUH,
COJAEPXKAIIUX ITEPCOHAJILHBIE JAHHBIE PABOTHUKA
. B cootsercTeun ¢ Tpyaoseim Kozekcom P®D, jokaabHbIME HOpMATHBHEIMH akTamu MBOY COIII
No21, nuuo, nocrymaioiiee Ha paboTy, NpexbaBaseT paboTOAATENO CIEMYIOUIHE AOKYMEHTBI,
coeprKallMe ero nepcoHabHbIe IaHHBIE:

2.

—



MacropT WM MHOM JIOKyMEHT, YAOCTOBEPSIOIINIA JTMYHOCTh, COACPIKAIIMNA CBEICHHUS O MaCIOPTHBIX
JaHHBIX PaOOTHHKA, CBEICHMS O MECTE PEerHcTpaliu (MEeCTe )KUTEIbCTBA), CBEACHHS O CEMEHHOM
TIOJIOXKCHUH;

TPYIOBYIO KHHXKKY, COACPKALIYIO TaHHBIC O TPYJOBOI IeITEIbHOCTH paOOTHHKA;

CTPaXOBOE CBUJETEIILCTBO I'OCYAAPCTBEHHOIO IIEHCHOHHOI'O CTPaxXOBaHUs, COJEpIKalllee CBEACHHS O
HOMEpE U CEPHU CTPAXOBOTO CBU/ICTEIbCTBA;

CBUJICTEICTBO O IIOCTAHOBKE HA YyYeT B HAJIOrOBOM OpraHe, cojepikamiee CBeIeHUs 00
UICHTU(HUKALMOHHOM HOMEpE HAJIOrOIIATeIbIINKA;

JOKYMCHTBI BOMHCKOI'O y4€Ta, COACPKAIIUC CBCACHNUA O BOMHCKOM YUCTC BOCHHOO6H33HHBIX n JINI,
MOJISKAIIHUX MPU3bIBY HA BOCHHYIO CIYXOY;

JOKYMEHT 00 00pa30oBaHMM, O KBaIM(PHUKAIMK WIA O HAJIWYUM CHCHHAIBHBIX 3HAHUU WIN
CTEUAILHON MOITOTOBKH, COJIEP KAIHI CBelleHHs 00 00pa3oBaHuu, MPOpecCHi.

2.1. B mepeueHb JOKYMEHTOB U CBEACHUH, COAEPKAIINX MTEPCOHANILHBIC JIAHHBIC, BKITFOYAIOTCS:

TPYZAOBOH JIOTOBOP;

CBEJICHHS O COCTOSIHUE 3/I0OPOBBSI;

CBeJICHUs 00 UMYIIIECTBE;

AHKCTHBIC U IMAaCIIOPTHBIC TaHHBIC,

CBelIeHHs 0 3apaboTHOH TIaTe;

ceMeifHoe, COIMalIbHOE, UMYIIECTBEHHOE MOJI0XKEHUE;
o0Opa3oBaHUe;

npyras nHpopMarus.

1. NOHATHUE U COCTAB IEPCOHAJIBHBIX JIAHHBIX

1.1. TepcoHanbHbIC JaHHBIE PaOOTHHKA - WH(pOpMAIUs, HeoOXoanMash paboToaTeNni0 B CBS3U C TPYJAOBBIMHU
OTHOIIEHUSIMH ¥ Kacalolrecss KOHKPETHOr 0 paboTHHKA.
1.2. CocraB nepcoHabHBIX JaHHBIX PAOOTHHKA:

aHKETHbIEC M OnorpaduyecKie JaHHbIC;

cBezeHus 00 00pa30BaHUN;

CBEIICHUS O TPYAOBOM M OOIIEM CTaxke;

CBEJICHUSI O COCTaBE CEMBbH;

MaCIIOPTHBIC JAHHBIC;

CBEJICHUS O BOWHCKOM Y4YETE;

CBEZICHUSI 0 3apa0OTHOM IJIaTe COTPYAHUKA;

CBEJICHUSI O COIMAIBHBIX JIBIOTaX;

CTICIHATBHOCTB;

3aHMMaeMasi IOJDKHOCTD;

HaJIMYUE CYAUMOCTEH;

aJipec MecTa KHUTEIbCTBA;

JIOMAIITHUN TenedoH;

MecTO paboTHI HITH y4eObl YWICHOB CEMbH M POJICTBEHHUKOB;
XapakTep B3aMMOOTHOIICHUI B CEMbE;

coziepKaHue TPYAOBOTO JOTOBOPA;

COCTaB JICKJIApUPYEMbIX CBEJICHHI O HAIWYMHU MaTePUAIIbHBIX [IEHHOCTEH;
coziepKaHue ACKIapaliH, T0JaBaeMOH B HAaJOTOBYIO HHCIIEKIIHIO;
MOJTMHHUKH ¥ KOIIUY MTPUKA30B 110 JTHYHOMY COCTaBY;

JIMYHBIE JIeNla ¥ TPYAOBbIE KHIKKU COTPY/IHUKOB;

OCHOBAHUS K PUKa3aM 110 JHYHOMY COCTaBY;

Jiena, Cofiep Kaliue MaTepHalIbl 110 TTOBBIIEHUIO KBATN(HUKAINN U TIEPEIOATOTOBKE COTPYAHUKOB, UX
aTTeCTallny, CITy)KeOHBIM pacclieI0BaHMUSIM;

KOITMH OTYETOB, HAIPABJISIEMbIE B OPT'aHbl CTATUCTUKH.

1.3. I[aHHI)Ie HOKYMCHTHI SABJIAIOTCA KOH(l)I/I,Z[CHL[I/IaJ'IBHBIMI/I, XO0TA, YYUThIBasA UX MACCOBOCTb U €AUHOC MCCTO
06pa60TKI/I " XpaHCHUA - COOTBCTCTBYIOH_[I/Iﬁ I’pI/I(b OrpaHNYCHUS Ha HUX HC CTABUTCH.

4 TPEBOBAHUS 110 OBPABOTKE IIEPCOHAJIBHBIX
JAHHBIXPABOTHUKOB

41 B OEIAX obecneueHuUs npaB “u CBO60,I[ YCJIOBCKA U TI'paXKJaHUHA pa60TOI[aT€J'H> " Cro mnpeacTaBUTCIn IpU



00paboTKe MepPCOHAIBHBIX JaHHBIX pA0OTHUKA 005S3aHBI COOJTIOIATh CICAYIOIINE 00Iue TpeOOBaHUS:

4.4.1.

4.4.2.

4.43.

4.4.4.

4.4.5.

OOpaboTka NEpPCOHANBHBIX JAHHBIX PaOOTHUKA MOXKET OCYIIECTBIATHCS HCKIIOYUTEIBHO B IEISIX
obecriedeHus COOJTIO/ICHNSI 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBHs pabOTHUKAM B
TPYAOYCTPOHCTBE, OOYyYEeHHHM W MPOABMKECHUM 1O choyxOe, oOecreueHHs JHYHOH Oe30macHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA W KAuyeCTBAa BBHIMOJHACMOW PabOThI M OOECIEYEHHs COXPaHHOCTH
MUMYILECTBA;

NpH  ONpelelicHnH o0beMa W CcoJepiKaHhs 00pabaThIBAGMbIX IIEPCOHANBHBIX JAHHBIX pabOTHUKA
paboToaaTenb TOJKEH pyKOBOACTBOBaThCs KoHncTutyiuei Poccuiickort denepanmu, TpyaoBeIM KOJIEKCOM
Y MHBIMH (peiepaibHbIMU 3aKOHAMM;

OpU TIPUHSATHU PEUICHHWH, 3aTparvBaloOIMX MHTEPEChl pabOTHHKA, paboTomaTedb HE HMEeT IpaBa
OCHOBBIBATbCSl Ha TEPCOHAJBHBIX JAHHBIX PAOOTHHKA, MONYYCHHBIX HMCKIIOYHUTEIBHO B pE3yJbTaTe UX
ABTOMATH3UPOBAaHHON 00OPaOOTKH HMIIH AJIEKTPOHHOTO TIOITYUEHMS;

3alIUTa TePCOHABHBIX JIAHHBIX PA0OTHHKA OT HEMPABOMEPHOIO MX HCIIOIb30BaHMS MM YTPAThl JOJKHA
ObITh oOOecrieueHa paboOTOAATEIeM 3a CHET €ro CpeJCTB, B TOPSJIKE, YCTAaHOBJIEHHOM (emepanbHbIM
3aKOHOM;

pPabOTHUKHU M UX MPEICTABUTENH JODKHBI ObITh 03HAKOMJICHBI TTOJT TIOAMKCH C IOKYyMEHTaMU OpraHu3allly,
YCTaHABJIMBAIOUIMMHE MOPSJIOK 00paOOTKH MEPCOHATBHBIX JaHHBIX PaOOTHHKOB, a Takke 00 UX MpaBax U
00SI3aHHOCTSIX B 3TOM 00IaCTH.

5. OBSI3AHHOCTU PABOTHUKA
PaborHuk 00s3aH:

5.1.mepenaBath pabOTOAATENIO WITH €TO MPEICTABUTENIO KOMILIEKC TOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
[IEPCOHAJIBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTaHOBJEH TpyaoBbIM KopekcoM PD;
5.2. cBOEBpEMEHHO CO00IIaTh PadOTOAATENI0 00 N3MEHEHUHU CBOMX MTEPCOHANIbHBIX JaHHBIX.

6. ITPABA PABOTHHUKA B LHEJISIX OBECIIEYEHUS 3AIIMTHI IEPCOHAJIBHBIX TAHHBIX,

XPAHAIIUXCA Y PABOTOJATEJIA

6.1. PaboTHHK BMEET IpaBo Ha:

— TIOJy4EHHE MOIHOM HH(POPMAIUH O ero NePCOHANBHBIX JAHHBIX U 00pab0TKe MepCOHANBHBIX TaHHBIX;

— JOCTYH K OTHOCSILIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C IIOMOIIbIO MEIUIIMHCKOrO CIIEMAIICTa 10
€ro BEIOODY;

— TpeboBaHNE 00 UCKIIIOYEHUH WM HCIIPABICHUM HEBEPHBIX WM HETOJMHBIX IEPCOHAIBHBIX AAHHBIX, &
TaKk)Ke JaHHBIX, 00pabOTaHHBIX C HapymieHHneM TpeOoBaHMi TpymoBOro Komekca W HACTOSIIETO
Ilonoxenus. Ilpm oTkaze paboTomaTenss HCKIIOYUTh WM HCHOPAaBUTh IIEPCOHAJIBbHbBIE JaHHBIE
pabOTHHKA OH MMEET IPaBO 3asABUTHh B MHUChMEHHOW (hopMe paboOTOmaTENI0 O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIMM OOOCHOBAaHMEM Takoro Hecorjacus. IlepcoHanbHble IaHHBIE OLICHOYHOTO
xapakrepa paOOTHHK MMeEET IPaBO JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHus;

— TpeboBaHue 00 W3BEIIEHWU paboTomaTeneM BCeX U, KOTOPBIM paHee ObLTH COOOIEHBI HEBEPHBIC
WIN HENOJHbIE EPCOHATIBHBIC TaHHbIE PAa0OTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX HMCKIIOYCHUSX,
WCHPABICHUIX WJIN JOIOIHEHUIX;

— cBOOOIHBIN OecrulaTHBIA JOCTYN K CBOUM IIEPCOHAJIBHBIM JAaHHBIM, BKIIOYAsl MPaBO Ha IMOMydeHUE
Konuii o00i  3ammch, comepiKalleld TepcoHaJbHBIE JaHHBIE, 3a WCKIIOUYEHHEM CIydaeB,
MIPEAYCMOTPEHHBIX (eepabHbIM 3aKOHOM;

— IIepCOHANbHBIE [aHHbIE OLICHOYHOIO XapakTepa JOMOJHHUTH 3asBJICHHEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUSI;

— ompenensiTh CBOMX MPEICTaBUTENEH I 3alUThl CBOMX EPCOHAIBHBIX JaHHBIX;

— Ha COXpaHEHME U 3alIUTy CBOEH JIUYHON U CEMEUHOMN TalHBI.

6.2. PaboTHUK HE JAOJIZKEH OTKA3bIBATBHCA OT CBOMX IIPAaB HA COXPAaHCHUC U 3allUTY TaHHEL

7. CBOP, OBPABOTKA U XPAHEHUE NIEPCOHAJIBHBIX JTAHHBIX

7.1. ITopsimoK MoNTydeHHs EPCOHAIBHBIX JaHHBIX:

7.1.1.

Bce MEPCOHAJIIBHBIC TAaHHBLIC pa6OTHI/IKa CJICAYCT IMOJy4YaTh y HEro camMoro. Ecmn MEPCOHAJILHBIC JAaHHBIC
pa60THI/IKa BO3MOXHO HOJYYUTH TOJIBKO Yy TpeTI:Cﬁ CTOPOHBI, TO pa6OTHI/IK JOJIDKCH OBITh YBCAOMIJICH 00
9TOM 3apaHeC U OT HECrO JOJIZKHO OBITH NOJIy4CHO MMCbMCHHOC COrjlacue. Pa6OTO,Z[aT€J'H> JOJIDKCH COO6H_[I/ITL
pa60THI/IKy 0 Iejsx, NpeanojaracMbiX HCTOYHUKAX U crocobax MOJIyuCHUs NICPCOHAJIBHBIX JAHHBIX, @ TaK
K€ O XapakTepe MnoAjicKamux IMOJYYCHUIO NCPCOHAJIBHBIX NAHHBIX W IMOCICACTBHUAX OTKa3a pa6OTHI/IKa



JaTh MMCbMEHHOE COTJIacHe Ha UX TOIy4YeHHE.

7.1.2. PaOoromatens HE MMEeT IpaBa MONy4aTh U 00pabaThIBATH TMEPCOHANLHBIC JIaHHBIC PAO0OTHHKA O €ro
MOJUTUYECKNX, PETUTUO3HBIX M HMHBIX YOEKICHUSX W YacTHOM JKU3HH. B ciyyasx, HENOCpeACTBEHHO
CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIIEHWH, B COOTBETCTBHHM co craThedl 24 Koncruryuun PO
paboronaTens BOpaBe MONy4daTh W 00pabaThIBaTh AAHHBIE O YaCTHOM >KM3HM pabOTHHKA TOIBKO C €ro
MUCHbMEHHOTO COTJIACHS.

7.1.3. PaOoromaTens He MMeEET NMPaBO MOAy4YaTh M 00pabaThIBaTh IMEPCOHAILHBIC JaHHBIE PAOOTHHKA O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBCIUHCHUSX WM €ro Mpo)CO3HONW AEATEIBLHOCTH, 332 HCKIIOUCHHEM
clly4yaeB, PEAyCMOTPEHHBIX (efiepalbHbIM 3aKOHOM.

7.2.00paboTka, nepenava U XpaHeHNE TIEPCOHATBHBIX TaHHBIX paOOTHUKA!

7.2.1. OOpaboTka MepCOHAIbHBIX JaHHBIX PAOOTHUKA - MOJyYeHHE, XpaHSHHE, KOMOMHUPOBAHKE, Mepeada Uin
mo60e APYyroe UCIoIb30BaHUE MTEPCOHATILHBIX JaHHBIX pA0OTHHKA.

7.2.2. Kpyr Jlun, nonymeHHBIX K paboTe ¢ JOKYMEHTaMH, COACPKAIIMMH TepPCOHAIBHbIC JaHHbIe PaOOTHHUKOB,
orpenensgercs npukazoM aupexropa MbOY COILI Ne 21.

7.2.3. K o0paboTke, mepenade W XpaHEHHIO IIEPCOHATBHBIX JAHHBIX PAaOOTHHKA MOTYT HMMETh JOCTYII
COTPYTHUKH:

— Oyxranrepuu;
— CeKpeTapk;
— 3amectuTenu nupekropa mo AXY, mo BP, mo YBP.
7.3.Tlpn mepenaye TEPCOHANBHBIX JIAHHBIX pabOTHUKA paboTonmaTenb JODKEH COONI0NaTh  CIEAyIOIIne
TpeOoBaHUS:
— He coo0marh MepcoHaIbHBIC TaHHBIE PAOOTHUKA TPEeTheld CTOpoHE O0€3 MHCHMEHHOT'O COTJacHs
paboTHUKA, 32 UCKIIOYEHUEM CIIydaeB, KOTJa 3TO HEOOXOIUMO B IIEISIX TPEIyNPEXIACHHUsS] YTPO3bl
JKU3HH U 37I0pPOBBIO0 PA0OTHHKA, 2 TAKXKE B CIyYasix, YCTAaHOBJICHHBIX (heepaibHbIM 3aKOHOM;
— He coo0marh MepcoHaNbHbIC JaHHble pabOTHUKA B KOMMEPUYECKHMX IIesIX 0e3 ero MUChbMEHHOIrO
COTJIacHs;
— TPeAyNpeuTh JIHII, MOIYyYaoNNX IePCOHATbHBIE JaHHbIE pa0OTHUKA, O TOM, YTO 3TH JAHHBIE MOTYT
OBITh WCHOJB30BAHBI JIMIIH B IENAX, JIS KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ITUX JIUI]
MTOATBEPKACHHUS TOTO, YTO 3TO MpPaBWUiIO coOmoneHo. Jluma, momydaronye rnepcoHalIbHbIE NaHHBIE
paboTHMKa, 00sI3aHbI COONIOIATh PEXKUM CEKpETHOCTH (KOH(HIEHIIHAIbHOCTH). JJaHHOE MONoKEHHE
HE pachpocTpaHsercss Ha 00MeH MMepCOHAIbHBIMY JAaHHBIMH PaOOTHUKOB B MOPS/IKE, YCTAHOBICHHOM
(henepanbHBIMU 3aKOHAMHU;
— paspemaTts AOCTYH K MEPCOHAIBHBIM JAaHHBIM PaOOTHHUKOB TOJHKO CIIENHAIBHO YITONHOMOYEHHBIM
JIUTaM, TIPA 5TOM yKa3aHHBIE JIUIIA JOJDKHBI UMETh MTPAaBO MOIY4aTh TOIHKO T€ IEPCOHAIBHBIE JaHHEIE
paboTHHKA, KOTOPBIE HEOOXOMUMBI [T BHITIOHEHUS! KOHKPETHBIX (DYHKIIAL;
— He 3ampamuBaTh HHOOPMAIUIO O COCTOSHUH 3[0POBhS PAOOTHHKA, 32 MCKIIOUEHHEM TE€X CBEICHUH,
KOTOpBIE€ OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITTOTHEHHS pAa0OTHIUKOM TPYAOBON (DYHKITHH;
— TmepemaBaTh IIEPCOHANIbHBIE JlAaHHBIE pAOOTHHWKA TPENCTaBUTENSIM paOOTHUKOB B MOPSAKE,
YCTaHOBIEHHOM TpYAOBBIM KOZEKCOM, M OTPaHHYUBATH »OTy WHPOPMAIMIO TOIBKO TEMHU
MIEPCOHANFHBIMA JTaHHBIMH Pa0OTHWKA, KOTOPBIE HEOOXOAWMBI sl BBHITIONHEHUS YKa3aHHBIMU
MIPECTABUTEISIMHA UX (QYHKITHH.
7.4.Tlepenayua mepcoOHANBHBIX NAHHBIX OT JIEPKATENS] WIH €r0 MPEACTABUTEIEH BHEITHEMY MOTPEOUTENI0 MOXKET
JIOMyCKaThcd B MHUHUMAIBHBIX OOBEMax W TONBKO B IENAX BBIIONHEHUS 3a/ad, COOTBETCTBYIOIIUX
O00BEKTHBHON MPUYNHE COOpa ITHX JAHHBIX.

7.5.1lpu nepenaye nepcOHANBHBIX TAHHBIX PAOOTHUKA MOTPEOUTENSAM (B TOM YHCIIE M B KOMMEPUYECKHX IIEJISIX) 32
TIpeeNlbl OpraHu3alui padoToaTeNh He TOHKEH COOOIaTh 3TH JaHHBIE TPEThel CTOpoHe 0e3 MUCHMEHHOTO
cornacusi pabOTHHKA, 32 MCKIIOYEHUEM CIIy4aeB, KOTJia 3TO HEOOXOIUMO B IENAX MPEeXyNPEKISHHUs yrPO3bl
JKU3HU | 3/I0POBBIO paOOTHUKA MIIM B CITydasik, YCTAHOBIEHHBIX (pe/iepaibHbIM 3aKOHOM.

7.6.Bce Mepbl KOH(PUACHIIMAILHOCTH TIpH cOOpe, 00paboTKe M XpaHEHHWH IEePCOHANBHBIX IaHHBIX COTPYAHHKA
pacmpocTpaHsIOTCsl Kak Ha OyMakHble, TaK W Ha DJJIEKTPOHHBIC (aBTOMATH3MUPOBAHHBIE) HOCUTENH
nH(OpMAaITIH.

7.7.He nomyckaercss oTBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tiepefayeil mepcoHanbHol mH(OopManuu mo tenedony

ni ¢axcy.

7.8.110 BO3MOXHOCTH TIEpCOHAJIbHBIE JAHHbBIE 00€3TMUYNBAIOTCA.

7.9.C pabGoTHHMKaMH, OTBETCTBEHHBIMH 3a XpaHEHUE IMEPCOHAIBHBIX JAaHHBIX, a TaKke C pabOTHUKaMH,

BJIQJICIOIIMMH TIEPCOHABHBIME JaHHBIMH B CHJIy CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH, 3aKIIH04aloTcs
CornamieHust 0 HepasrJallleHud NEepPCOHAJbHBIX AaHHBIX PAOOTHUKOB. DK3EMIUISP COTJIAIICHHUS XPAHHUTCS B



JIUYHOM JIelie pabOTHUKA.

7.10. ABroMaTH3upoBaHHas 00pabOTKa M XpaHEHHE MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB JIOMYyCKaeTCs TOIBKO
MOCJIE BBIITOJTHEHUS BCEX OCHOBHBIX MEPONPHUATHI MO 3aIIUTe HHPOPMAIHH.

7.11. TIlomemieHusi, B KOTOPBIX XPAHSTCS MEPCOHANbHBIC NaHHbIE PAaOOTHUKOB, AOJKHBI OBITH OOOPYIOBaHBI
HAJASKHBIMU 3aMKaMH.

7.12. Tlomemienus B paboyee BpeMsi MPH OTCYTCTBUH B HUX paOOTHUKOB JOJKHBI OBITH 3aKPBITHI.

7.13. TIIpoBeneHue yOOpKH MOMEIIECHHS JOKHO MTPOU3BOJAUTHCS B MIPUCYTCTBUU PAOOTHUKOB, OTBETCTBEHHBIX 32
obecriedeHne 0€30MacHOCTH MEPCOHATBHBIX TaHHBIX paOOTHHKOB.

8. JOCTYI K NIEPCOHAJIbBHBIM JAHHBIM COTPYJIHUKA

8.1. BuyTpenHuil HocTyn (JOCTYH BHYTPH OpraHU3aI|H).

8.1.1. TIIpaBo mocTyrma K MepcOHaIbHBIM JaHHBIM COTPYIHHUKA UMEIOT:

— gupextop MBOY COII Ne21;

—  3aMECTHTENHU AUPEKTOpPa;

— COTPYAHUKHU OyXTalTepHu;

— CeKperTapb;

— caM pabOTHHUK, HOCUTE/b JIAHHBIX.

Jpyrue cOTpyJHUKH OpTraHU3alldd MMEIOT JOCTYI K MEPCOHAILHBIM JaHHBIM paOOTHUKA TOJNBKO C MHCHMEHHOTO

COTJIacHsl CaMoro pabOTHHKA, HOCUTEIIS JaHHBIX.

8.2. BHerHuii 10CTyI.

8.2.1. K wumciay MaccoBbIX TOTpeOUTENeld TMepCOHANBHBIX JIAHHBIX BHE OpPraHM3allid MOXXHO OTHECTH
roCy/IapcTBEHHbBIE U HETOCYIAPCTBEHHBIC PYHKIIMOHAIBHBIE CTPYKTYPHI:

—  HaJIOTOBBIC HHCIIEKIINH;

— TIPaBOOXpAHUTENbHBIC OPTaHbL;

— Oprasbl CTAaTHCTHKH;

— CTpaxoOBBIC arCHTCTBA;

— BOCHKOMATHI;

— OpraHbl COLMAIBHOIO CTPAXOBAHHUS;

— TICHCHOHHBIC (DOHIBI;

— TOApa3/eNeHNs] MyHUIMITIAIBHBIX OPTaHOB YIIPABICHUSL.

8.2.2. Han3opHo-KOHTPOJIbHBIC OPraHbl HMEIOT AOCTYI K HH(GOPMAIIMH TOJIBKO B chepe CBOCH KOMIIETEHIIUH.

8.2.3. Opranmsanuu, B KOTOpBIE COTPYIHHK MOXKET OCYIIECTBIATh IEPEUNCICHNS IEHEeXHBIX CPEICTB
(cTpaxoBble KOMIAHWH, HETOCYAAPCTBEHHBIC ITEHCHOHHBIC (DOHIBI, OIAroTBOPUTENbHBIC OpraHM3alNH,
KPEINUTHBIE YIPEKIACHHNS), MOTYT HOIYYHUTh JOCTYI K IEPCOHAIBHBIM JaHHBIM paOOTHHKA TOJIBKO B CIIydae
ero MMCHMEHHOTO Pa3peIIeHusI.

8.2.4. Csenmenus o paboTarolieM COTPYAHUKE HIM yXKE YBOJICHHOM MOTYT OBITh TPEIOCTABICHBI JPYTOM
OpraHM3allM¥ TOJIBKO B CIIydae IMHMCHMEHHOI'O 3arpoca Ha OJaHKe OpraHW3alliH, C MPUIOKEHHUEM KOIUU
HOTapHAIBHO 3aBEPEHHOTO 3asBJICHNS paOOTHHKA.

8.2.5. IlepconaipHbIC TaHHBIC COTPYAHUKA MOTYT OBITh IPEIOCTABICHBI POJCTBEHHUKAM HJIM WICHAM €T'0 CeMbHU
TOJIKO C MUCBMEHHOTO pa3pemIeHus] CaMoro CoTpyaHHKa. B ciydae pasBona ObIBIasi cympyra (Cympyr)
UMEIOT NMPaBO OOPAaTHTHCS B OPraHU3ALMIO C MHCHMEHHBIM 3allpOCOM O pa3Mepe 3apabOTHOH IUIATHI
cotpyanuka 6e3 ero cormacus (YK PO).

9. 3AIIUTA NIEPCOHAJIBHbBIX JTAHHBIX

9.1.Tlox yrpo3o#i WM OMacCHOCTHIO YTPATHI MEPCOHAIBHBIX JAHHBIX ITOHUMAETCS €IMHWYHOE WM KOMIUIEKCHOE,
peasbHOe WJIM TOTEHIMAIBHOE, AKTUBHOE WM IACCUBHOE IPOSIBICHUE 3JIOYMBIIUICHHBIX BO3MOXKHOCTEH
BHEIIHUX WJIM BHYTPEHHHX MCTOYHHKOB YIpO3bl CO37aBaTh HEOJIATONMpPUATHBIE COOBITHS, OKa3bIBAaTh
JecTabMIM3HpYIOLIee BO3ACHCTBIE Ha 3alMINAeMyI0 HH(OPMAIHIO.

9.2.Puck yrposel 0OBIM HMH(MOPMAIMOHHBIM pecypcaM CO3[al0T CTHXHHHBIE O€ICTBHS, OSKCTpEMallbHbBIC
CHTYaIlHH1, TEPPOPUCTHYECKHE ACHCTBUS, aBapUM TEXHHYECKUX CPEICTB M JIMHUI CBSI3H, IPYTue 0OBbEKTUBHBIC
00CTOSTENBCTBA, & TAKKE 3aMHTEPECOBAHHBIE U HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHUH YIPO3bI JIHIIA.

9.3.3ammuTa mepCcOHAJbHBIX MOAHHBIX IPENCTABISIET COOOM MKECTKO PEeriaMEHTHPOBAHHBIM M JUHAMUYECKH
TEXHOJIOTMYECKUI Mpolece, NpeaynpekIaoiil HapyleHne TOCTYIHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTU H
KOH(PHMICHIMAIBHOCTH TEPCOHANBHBIX JAHHBIX M, B KOHEUYHOM cYeTe, OOeCIeYMBAIOIMA JOCTATOYHO
HAZEKHYI0 0e30MacHOCTh MH(OpPMAaluK B NPOLECCe YNPaBICHUYECKOW M MPOW3BOACTBEHHOW AESITEIBHOCTH
OpraHU3allHy.

9.4. «BHYTpEHH:IS 3a11Ta.



9.4.1. OCHOBHBIM BHHOBHMKOM HECAHKIIHOHUPOBAHHOI'O JIOCTyNa K TICPCOHAJBHBIM JIaHHBIM SIBIISICTCS, Kak
MPaBUJIO, TIEPCOHAJI, PA0OTAIONIHIA C TOKYMEHTaMH U 0a3aMu JaHHBIX. PerimamMenTaius gocTyna nepcoHana
K KOH(UICHIMAIBHBIM CBEJCHHSM, JOKYMEHTaMH M 0a3aMd JaHHBIX BXOIUT B YHCIO OCHOBHBIX
HaIlpaBJICHUH OPraHU3allMOHHOW 3alluThl WHGOPMAIMM M MpeIHAa3HAuYeHa IS  pasTpaHUYCHUS
MTOJTHOMOYUY PYKOBOJUTEISIMH M CHCIUAIMCTaAMU OpraHu3anud. st 3amuThl NMepCOHANBHBIX JAaHHBIX
Pa0OTHUKOB HEOOXOIMMO COOJIOIATh PAI MEp:

— OI'PaHUYCHUEC U PCrilaMCHTalus COCTaBa pa6OTHI/IKOB, q)YHK]_[I/IOHaHI)HBIC O6H3aHHOCTI/I KOTOPBIX
TpeOyIOT KOH(MHUACHIINATILHBIX 3HAHUH;

— cTporoe u3dHupaTeaIbHOe U 000CHOBAHHOE PACIPECICHUE JOKYMEHTOB U HH(OPMAITUH MEXKILY
paboTHUKAMU;

— paioHaJIbHOE pa3MelleHue padounXx MeCT paOOTHUKOB, IIPU KOTOPBIX UCKITFOUAIOCh ObI
OCCKOHTPOJILHOE UCIIOIb30BaHUE 3allUIIaeMOi UH(OPMAITUH;

— 3HaHHe PaOOTHUKOM TPeOOBAaHUI HOPMATUBHO-METOUUCCKUX JIOKYMEHTOB I10 3aIUTE
WH(POPMAITUH U COXPAHEHUH TallHBI;

— HaJIM4Me HEOOXOUMBIX YCIIOBUH B MOMEIIECHHUH JUTsl pabOThl ¢ KOH(PHUACHI[HATBHBIMH
JIOKYMEHTaMHU 1 0a3aMu JaHHBIX;

— Ompe/eieHNe U PerjiaMeHTaIksI COCTaBa PabOTHUKOB, UMEIOIINX TPABO JOCTYIa (BX0/a) B
MIOMEUICHUE, B KOTOPOM HAXOAWUTCA BBIYUCIMTEIbHAA TCXHHUKA,

— opraHusanus NopsaKa YHHUTOKEHHsI HHPOPMAITIH;

— BOCHHTATENbHAS U Pa3bSICHUTENbHAS paboTa C COTPYAHUKAMH 110 TIPENYIPEXKIECHUIO YTPATHI
LIEHHBIX CBEICHMIA MTPpH padoTe ¢ KOHDUICHIIMAILHBIMU JTOKYMEHTAMHU.

9.5. «BHemIHsA 3a1uTay.

9.5.1. JIna 3ammrbl KOHQUICHLIMAIBHOH HMH(DOpPMAIIMK CO3MAIOTCS IIeJCHANPABICHHbBIE HEOIaronpusATHbIC
YCI10BUsA u TPYAHOIIPEOAOINMBIC MpenATCTBUA JJISL Juna, TIBITAOIICTOCS COBEPLIUTH
HECAaHKI[MOHWPOBAHHBIA  JOCTYIl W oBlageHue  uHbpopmaruen. Llenpto ©u  pe3yabTaToM
HECaHKIIMOHUPOBAHHOI'O JIOCTYMa K HH(OPMAIMOHHBIM pecypcaM MOXKET OBbITh HE TOJBKO OBJIQJICHHE
IIEHHBIMH CBEJICHUSMHU M WX UCIIONIL30BaHKE, HO U WX BHUJIOM3MCEHEHUE, YHUUTOXKEHHUE, BHECCHUE BUpYCa,
noaMeHa, Qanbcu(UKAIMS COACPKAHUS PEKBU3UTOB JOKyMeHTa W Jp. Ilof MOCTOPOHHHUM JIUIIOM
MOHUMAETCsI JII000e JIUI0, HE MMEIoIIee HEMOCPEICTBEHHOT'O OTHONICHUST K JISITEIBHOCTH OpTaHU3aIlnH,
MOCETUTEINN, pAOOTHUKH JIPYTUX OPTaHU3ANUOHHBIX CTPYKTYP.

[MocTopoHHHe nHIa HE JOJDKHBI 3HATH pacrpenencHue (yHKIWH, pabodne IMporecchl, TEXHOJIOTHIO
COCTaBIICHHUsI, OQOPMIICHUS, BEJICHUS M XpAaHEHUS JIOKYMEHTOB, JIeN U pab0vnX MaTepHasoB.
9.6. JIys 3anMThI IEPCOHANBHBIX JJAHHBIX COTPYIHUKOB HEOOXOAUMO COOTIONIATE PSIJT MEp:
— TOPSJIOK MPpHEMa, YUeTa U KOHTPOJIS ISSITeNbHOCTH TOCETHTENEH;
— TPOIYCKHON PEKUM MPEIIPUITHS,
— TEXHHWYECKHE CPE/ICTBA OXPAHbI, CUTHAIU3AIIHN;
— TOPAJIOK OXpaHbl TEPPUTOPUH, 3[TAHUNA, TOMEIIECHU;
— TpeOoBaHMs K 3aIKUTe HHPOPMAITUH IIPH HHTEPBHIONPOBAHUHT M COOECEIOBAHUSX;
— TpeboBaHus K 3ammute nHPopmannu Ha [1K.

10. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PETYJIMPYIOIIUX OBPABOTKY U 3ALLIUTY
MNEPCOHAJIBHBIX TIAHHBIX PABOTHHUKA
10.1. IlepcoHanbpHass OTBETCTBEHHOCTh - OIHO W3 TIABHBIX TPEOOBAHWN K OpraHu3anui (PyHKIIMOHUPOBAHUS
CHCTEMBI 3aIIUThI MePCOHANFHON MH(OpMauu u 00s3aTeIbHOe yciaoBre obecrieueHUsT 3 (EKTUBHOCTH ITOM
CHCTEMBI.
10.2. PykoBoauTenb, paspellaromMii JOCTYNl COTPYIHHKa K KOH(QHUICHIMAJIBHOMY JIOKyMEHTY, HECET
MIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 JIAHHOE pa3pelieHue.
10.3. Kaxkaplii COTpy[HHK OpraHW3alWH, MONYYAIOMUN s paboThl KOH(WACHIMAIBHBIA JOKYMEHT, HECeT
eIMHOJIMYHYIO OTBETCTBEHHOCTB 32 COXPAaHHOCTh HOCHTENS M KOH(DHIECHIINAIEHOCTh HH(POPMAIHH.
10.4. Jluna, BUHOBHBIE B HapyLICHHH HOPM, PEryJIHMPYIOIIUX ITOIy4eHHEe, 00paOdoTKy W 3alUTy HepCOHAIBHBIX
JaHHBIX paOOTHHKA, HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C (heiepaIbHBIMU 3aKOHAMH:
— IMCUUIUIMHAPHYIO (3aMeYaHHe, BEITOBOD, YBOIBHEHUE);
— aJMUHHUCTPATUBHYIO (IPEAyNpEeKAeHUE TN aJMUHUCTPATUBHBIN mTpad);
— TPpaXIaHCKO-TIPAaBOBYIO (BO3MEILEHNE IPUUMHEHHOIO YOBITKA);
— yronoBHy!o (mtpad, 1160 obs3aTensHbIe PadoThI, MO0 UCTIpaBUTENbHBIE paboThl, 1100 apecT, JInbo
JIUILEHKE cBOOOIBI, THOO0 TUIIEHNE TpaBa 3aHUMATh ONPEeIeHHBIC TOJDKHOCTH).
10.5.  PabotHuk, npegoCcTaBUBILMIA PaOOTOAATENIO OATIOKHbIE JOKYMEHTHI MJIH 3aBEIOMO JIOXKHBIE CBEACHUS O



0666, HECCT NUCHUIIMHAPHYIO OTBETCTBCHHOCTD, BIIJIOTH 10 YBOJIbHCHHA.

11.3AKVIIOYUTEJIBHBIE NOJOKEHUSA

11.1. Hacrosimee [lonokeHne BcTynaer B CHIIy ¢ MOMEHTa €r0 YTBEPKAEHHs AUPEKTOPOM U BBOAUTCS B JCHCTBHE
npukazoMm nupexropa MBOY COLI Ne 21.

11.2. Tlonoxenue obszaTensHO ai1st Becex paborHrkoB MBOY COL Ne 21, ecu nHBIC YCIOBHS HE MPEAYCMOTPEHBI
B TPYZIOBOM JIOrOBOpE pabOTHUKA.

11.3. Aupexrop MBOY COILI Ne 21 BripaBe BHOCHTH U3MeHeHHsI U jononHeHust B [lonoxenune. Paborankn MBOY
COII Ne 21 pomxHbl OBITH IIOCTABJEHBI B W3BECTHOCTH O BHOCHUMBIX W3MEHEHHUAX M IOMOIHEHUSIX
MOCPEICTBOM M3/IaHUs TUPEKTOPOM IIPHKa3a U 03HAKOMJICHHsI ¢ HUM Bcex pabotHukoB MBOY COIII Ne 21.
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